Digital Literacy
TEACHER:

Mrs. Mojeiko
OFFICE:

Room B210
PHONE:

332-7001 ext. 6856
OFFICE HOURS:    
7:30 – 3:30 Monday -Friday
Other times as necessary – see me and I will make myself available
****Class meets in room B210***

EXPECTATIONS:

· Respect will be the norm in this class.  Do not put yourself up by putting someone else down.  Students are expected to use acceptable language, tone, and actions in class.  Failure to do so will result in an earned or chosen consequence.
· Responsibility. Be to class on time and prepared. Turn in assignments on time, unless discussed with the teacher. Bring all materials and have a good work ethic.
· Make up class time: When you miss a day of class, you miss 90 minutes to work on your project for the week.  You will be given the extra days if you are absent, but if you are not doing them after school you will be cutting into the due date for the next project. The next project due date will not get pushed back.
· Turn in work when it is due. Work should be done neatly.  If I can't read it, I can't grade it. If it is not on time there will be no credit given.  This class includes effort and detail grades in every assignment.
· Discuss with me if you feel you are falling behind or do not understand new material. I will arrange after-school help for those who need additional help or clarification. 
CLASSROOM MANAGEMENT:

1. ATTENDANCE is very important in this class, just as it would be in the workplace today.  You are expected to be in this room and in your seat when the bell rings or be counted tardy. 
· Unexcused absence:  General work missed may be completed, but credit will not be granted.  Consequences may be assigned by the teacher/administrator.  
· Tardies: Promptness to class is a positive behavior (excessive missed time will be made up before or after school and reported to administration).
· All tardies of more than 5 minutes will be considered an unexcused absence, but students who still attend class may receive credit for the work done that class period.
2. ASSIGNMENTS are due on the assigned date.  This class is self-paced, so you have to make sure if you need more time for a section you are talking to me before it is due. Due dates for blogs will be Monday by the end of class. Due dates for weekly points will be Friday by the end of class.
3. MAKEUP WORK -The student is allowed 2 school days to makeup work after an excused absence.  The responsibility is on the student to find out what they missed and complete the work by the due date.  Failure to do so will result in a 0, unless previously discussed with teacher. 
GRADING & ASSIGNMENTS:

Grading Scale: The final grades are determined by the grading scale and teacher discretion based on effort, attendance, classroom objectives and behavior. 
Participation, Mental Mondays, Projects…90%
Final…10%
	93-100
	A
	73-76
	C

	90-92
	A-
	70-72
	C-

	87-89
	B+
	67-69
	D+

	83-86
	B
	63-66
	D

	80-82
	B-
	60-62
	D-

	77-79
	C+
	Below 60
	F


COMPUTER LAB RULES:  
The business department has three wonderful multimedia labs located in rooms 210, 213 and 204.  Lab rules are as follows:

1. Students do not have internet privileges at anytime in these labs unless permission has been granted by the teacher or instructed by an assignment.

2. Absolutely no games, email, instant messaging or music at any time without instructor permission.

3. No food or drink in the labs.
4. Please keep chair legs on ground to ensure safety of you, others and computers.

5. Only students who have class can be in these labs during lab hours unless permission has been granted by a business department teacher.

6. Labs are open on Monday-Friday for all business students from 7:30-8:15 A.M. and Monday-Thursday from 3:15 – 3:30. Other times can be arranged.

7. Does not turn off a computer if it is frozen, use Ctrl-Alt-Delete Task Manager or seek help from the teacher!!

8. No unnecessary printing – Save paper

9. Follow directions when saving and using programs in the lab. Save often, you will never know when you information will delete and you will have to start over.
10. Close applications and log off each class period!  Fourth period will shut off their monitors at the end of the day!!
Final Exam: An electronic portfolio will be kept and turned in for the final exam,
Please feel free to contact me by phone if you have any questions regarding this class or e-mail me at amojeiko@bettendorf.k12.ia.us.

COURSE DESCRIPTION �iPads, Twitter, and Google are a few examples of technologies that have changed our personal and professional lives. Today, students have more exposure to technology and information than ever before.  This course is designed to help students effectively access, manage, integrate, evaluate, create and communicate digital information in order to become more efficient in their everyday lives. The course will be taught in a problem based classroom environment, creating opportunities for students to use technological tools/ skills to solve problems and communicate effectively with others. The course will call upon students to think critically, question, and demonstrate what they have learned using a variety of digital applications. 











